
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Amtion: Schdulina Section, i 

1 To Date 1 PLan-n_iing D4tvision Legislation Analysis F i l e  q"<General_Ass&mbly) - 1974 - 
L Dirtdon md Offka Function What ir the function of the Division and the-Office in which t h i s  recoid series is created? - - . .- _ _  - . 

r Planning Division I~ - : 5 .  '2 .. - 1  - is responsible for the preparatioi 
of long-range recommendations €or the ordeiy and coordinative growth of the 
state and for the analysis of the quality and quantity of state services. The 
Division also works to coordinate and harmonize the planning activities of 31. 
federal programs, state agencies, local government units and private organiza- 
tions within the state. Activities which facilitate this general mission are 
identification of issues and problems confronting planners action as liaison 
between all planning units, local, state and federal; and provision of advice 
and assistance services to the Governor and the General Assembly concerning 
state needs and trends of development. I -  
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Fib is arranged: Bill Number .~ . - 
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I_ L Monthly Refarma,  Rate How often are records referred to which are: .-~ 

Ona to tix months old 
twenty-five months and older 

Let tw4n,drws : m l - s i z e  drawers ; Shelves ; ijther ( m i & )  - 
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* Seven to twelve months old 5; Thirteen to twenty-four months old 4 
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years. d. Audit period years. 
years. b. Stat- of limitation years. e. Administrative need 

c hdrrrlkw years. f. F&eral retention instructions years. 

Am& cow or e x a q  of laws or regulations. Explain administrative need. 

2 
a. stlt;Law 

- . .  
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'. c, 
Two Session of the General Assembly . ' 
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12 A&vdDliporhiin Inrtrtlcdons ' This agency recommends that'the.file series be cut off a t  the end of each: 

~. . .. 0 Calendar~Year; 0 f i4l Year ;e  Other u a r  s e s s i o n   of the--_.than, 

' .  ' . 
.. - - L .  - - . . :  . .  I .  . .  

. .  . .  Genera l  Assembly . .  .. , 
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.. ..ia bid iq the arrrmt.fi\es area I ~ 
monthb) A yearfs); then 

.O Tranflir to Id1 holding area; hold year(d; then . '' . .  . ~. . .. 
0 'Transfar to State Records Center; fiold year (11 ; then . -  . -  . 

0 Destroy. 
,E% T r d e r  to State Archives for permanent retention. 
ff OthW macifY) 
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ImplementAtion-instructions': u p o n ' p r e p C r i i g  records  for . ret iye@eat.  €0 Ehhg:QKehigeg\. :xr-._& 
.1 withdraws& destroy.-all .cop$es 5f.-bills~ dnd .resolu.tiQns; .-< . ~ - . . ~ >  . " -  . I .  , ~ _ .  - ; -~ 
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I thrr, instructions apply to al l  prior and future accumulations of the series. 
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rpmcy H#d/oesig n r  (Signature) I -, Date 1 Romrdr Manogemnt Officer /Signatue/ I Date 
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If dimppmvul, attach lataw 
f expluutim.) 


